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* ' SOME INSTRUCTIONS FOR USE OF THIS NOTEBOOK

1-' This notebook is assigned to personnel performing research and development work and must be used
for all orlgmal calculatxons, notes and abstracts from reports.

A Assrgnee 18 TESpOIlSIDlG IOI‘ me sareguarctmg O'I this nOtEDOOK in accordance with secunty reguxanons.

3. __Th:s notebook must be returned to :ssumg ofﬁce when completed or upon termination of assxgnee.

';4. : '.'Every page or ntry should bear a date and the s:gnature of the person who made the entry.

- 5. l‘Entnes should_ be’ de in mk whenever 1t is reasonable to do so

i ;6.-__'A1teratlon or ‘amphﬁ atxo of ‘entnes made on prevrous dates should ‘be made as separate entries
A ‘under thexr own dates and cross referenced to the prevrous entnes ;

) Charts, drawmgs and graphs drawn on specral paper shouid be glued or othenmse securely fastened
in place and should :nd1v1dua11y bear a date and stgnature Do not obscure any information.

8 _The notebook should be per1od1ca11y revxewed by ofe or more 1ndependent persons in the department
"+ .and should be signed and dated by them. - Likewise, they should make a statement that they have

R “read and understood the fore o1ng matenal ».-Witnessing stamps for this purpose are available
myourdepartmentsofﬁce: : L T

‘ It'1s admsable o preface each new 1tern, such as a heat treatrnent, process or reactlon, etc with a

In cases where work is condueted in cooperatmn w:th others, it is often necessary to meet with them
- from time to time and to discuss new developments. The occurences of such conferences should
T aIways be entergd, in your notebook regardiess of recording elsewhere, giving the date, who was

"ﬁfAsent .frF nhecﬂ\lh‘i and an outline of the s1'|1"\1ﬂn4-:| discussed. This often wnll pe'l-ah‘lveh error in

oecasronal claims o{ other parties that you have appropriated Informatlon from them revealed dunng
an 1ntefv1ew, and thus prov:de you Wlth patent protectzon.
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