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SOME TNSTRUCTIONS FOR USE OF THIS NOTEBOOK

‘This notebook is assigned to persomnel performing research and development work
~and must be used for all original calculations, notes and abstracts from reports.

Assignee is responsible for the safeguardlng of this notebook in accordance w1th
security regulations, | .

This notebook must pe returned to 1ssu1ng office whem completed or upon termlnatlon
of a531gnee.

Every page or entry should bear a date and the 51gnature of the person who made
the entry.

Entries should be made in ink whenever it is reasonable to do 504
'Alteratlon or amplification of entries made on previous dates should be made as
separate entries under their own dates and cros¥ referenced to the previous entrles..

Charts, drawings and graphs drawn on special paper should be glued or otheérwise ‘
securely fastened in place and should individually bear a date and 51gnature. Do .
not obscure any 1nformat10n. B

3The ‘notebook should be perlodlcally revlewed by one or more ‘independent persons 8

';in the department and should be signed and dated by them. TLikewise, they should make
.a_ statement that they'have nresd. and understood the foregoing material,n Witne351ng
;stamps for thls purp05e are avallable in your department’s offlce.' o

I ‘15 advlsable to preface each new 1tem, such as a heat treatment, process or 'r;“f
reactlon, ete.y with a very brief description of the purpose, cbjective or approach

D rlptlon of the invention or dlscovery should be camplete enough to be understood
;by*anyone skilled in the . art,

iReference to name or catalogue number should be made when standard items are-
%belng dlscussed i. e,,‘westlnghouse pump.

'In cases where work is conducted in cooperation w1th others, it is often necessary
- to meet with them from time to time and discuss new developments. The occurences

' of such conferences should always be entered in your notebook regardless of record-
ing elsewhere, giving the date, who was present (if p0531ble), and an outline of
the! ‘subjects ‘discussed. This often will establish error in occasionzl claims of -
‘other parties that you have appropriated information from them revealed durlng an
~1nterv1ew, and thus prov1de yon Wlth patent protection.
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